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Teacher Recommendation Letter

All applicants should submit at least one current teacher recommendation letter. The teacher should provide the information requested and send the

completed form directly to our Admissions Office (admissions@ccom-prep.org). Where details are not completed in full, one of the Admissions team

will contact the teacher before we proceed further with this student’s application. When sending the form by email, please include the student’s name and

date of birth (e.g.”Reference for Wang Shuya, DD/MM/Year”)

This form can only be filled in by one of the teachers (Music teacher, English teacher and Homeroom teacher)

Student’s Information

Student’s Full Name (As if appears in the ID card)

Current Grade Date of birth Day

Preferred English Name

Month Year

Teacher’s Information

Your Full Name School’s Name

School’s Address

School’s Phone Number

School’s Email Address(or personal email if no school email available)

Number of days the student has attended during the current school year
Number of days the student has been absent during the current school year

Please state how long you have known this student

Performance

Please write down the number on the underline to indicate whether the student has a weakness or strength, or whether they are at the appropriate level for

according to their age:
*Note: Please ensure that your school’s stamp is placed over this table.

(1) Not acceptable (2) Acceptable (3) Above expected level

Overall academic ability Perseverance

Reaction to criticism

(® Outstanding

General behaviour

Use of English Ability to get along with others Warmth of personality
-Writing Mathematical ability Leadership_ Self-confidence
-Speaking Study habits/organizational ability Maturity Self-discipline
-Reading_ Ability to work independently

Please answer the questions below fully and continue on a separate sheet of paper if necessary. Where possible, please provide specific

anecdotal support for your views. Also, please include any recommendations you may have on the student’s placement or curriculum.

1. Please describe the student’s character and interests.
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2. Does the student require any learning/emotional support?

3. How does the student interact with peers and adults?

4. Does the student have the ability to focus on individual tasks? Please give an example of approximately how long they can focus?

5. Please describe the student’s extra-curricular interests and strengths.

6. Do the parents of this student demonstrate a realistic understanding of his/her academic ability and skills?

7. Are there any safeguarding concerns we should be aware of for this student?

8.  Please add any additional comments which you think are relevant here:

Declaration
The information provided on this reference form is accurate and to the best of my knowledge no information has been withheld. I understand that

failure to disclose relevant information may lead to the withdrawal of an offer or admission of the student to CCPS.

Teacher’s Signature Position held within the school

Date ( dd/mm/yy)
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